
LANDLORD’S PROCESS FOR EVICTING A TENANT 
NEEDED 

 
Watch Court Case Basics video  
Watch Appearing in Court video  
Watch Resources video  
See Supreme Court Representing Yourself Basic Information Guide  
A lease is ending and I need to make sure the resident leaves. What do I do? 

• Complete and serve the Tenant with a 30-day notice that the lease is ending and the tenant must 
move out by a specific date (notice must be given at least 30 days before the Tenant is required to 
move out)(Form 4-903).  

 

• If the Tenant does not leave by the required move-out date in the 30-day notice, complete and file 
with the court, a Petition by Owner for Restitution (Form 4-904) with the court. Attach a copy of the 
Lease Agreement. 

 

A Tenant has violated a term of the lease and I need to evict the Tenant. What do I do?  

• Complete and serve the Tenant with a 7-day Notice of Noncompliance with Rental Agreement 
(Other than Failure to Pay Rent)(Form 4-902A).  

 

• If the Tenant does not fix the violation or move out within 7 days of receiving the Notice of 
Noncompliance, complete and file a Petition by Owner for Restitution (Form 4-904) with the court. 
Attach a copy of the Lease Agreement. 

 

• Have a Summons issued by the Clerk’s office for each Defendant and have the Tenant(s) served at 
least 7 days before the trial date (see Service of Process). 

 

• Pay the filing fee of $77.00.  

A Tenant has failed to pay rent and I need to evict the Tenant. What do I do? 

• Complete and serve the Tenant with a 3-Day Notice of Non-Payment of Rent (Form 4-901).   

• If the Tenant does not pay the past-due rent within 3 days of receiving the 3-Day Notice, complete 
and file with the court a Petition by Owner for Restitution (Form 4-904). Attach a copy of the Lease 
Agreement.  

 

• Have a Summons issued by the Clerk’s office for each Defendant and have the Tenant(s) served at 
least 7 days before the trial date (see Service of Process). 

 

• Pay the filing fee of $77.00.  
A Tenant has committed a crime at the residence or has let another person commit a crime at the residence., I 
need to evict the Tenant. What do I do?  

• Complete and serve the Tenant with a 3-Day Notice of Substantial Violation (Form 4-901A).   

• If the Tenant does not move out within 3 days of receiving the 3-Day Notice, complete and file with 
the court a Petition by Owner for Restitution (Form 4-904). Attach a copy of the Lease Agreement.   

 

• Have a Summons issued by the Clerk’s office for each Defendant and have the Tenant(s) served at 
least 7 days before the trial date (see Service of Process). 

 

• Pay the filing fee of $77.00.  

The Tenant did not move out by the eviction date set by the Judge. What do I do? 

• Deliver the Writ of Restitution that was issued by the Judge to the Sheriff’s office prior to the 
eviction date. The Sheriff’s office will go to the residence to evict the Tenant (note the Sheriff’s 
office may charge a fee). 

 

 

Forms & Videos are available on the Court’s website at: www.12thdistrict.net 

http://www.12thdistrict.net/

